Vancouver School District Advisory Program


Résumé Worksheet

Objective: (why you are writing this résumé . . . to obtain part-time employment, to pursue a career in business, to gain admission to a university, etc.) 

Education and Training:
Name of School: 


Address:
Phone:


Years Attended/Graduation Date:
Overall GPA:


Work Relevant Classes: (Technology, Graphic Design, Video Production, Foreign Language, Sign Language, etc.)

Course


Knowledge acquired:


Skills acquired:


Course:
 

Knowledge acquired:


Skills acquired:


Course:
 

Knowledge acquired: 


Skills acquired:
 

Paid Work Experience:
Employer:
Telephone:


Address:
Email:


Type of Business:
Job Title:


Dates Worked:



Skills Acquired: 


Employer:
Telephone:


Address:
Email:


Type of Business:
Job Title:


Dates Worked:



Skills Acquired: 


Volunteer Work Experience:
Employer: 


Type of Organization: 


Volunteer Job Title: 


Supervisor’s Name and Contact Information:


Dates of Volunteer Work: 


Skills Acquired: 


Employer: 


Type of Organization: 


Volunteer Job Title: 


Supervisor’s Name and Contact Information:


Dates of Volunteer Work: 


Skills Acquired: 


Hobbies/Activities-to-Skills:

Name of Hobby, Organization, Club:
 Dates: 


Title/Position (officer/member):
 Elected    (yes/no)

Accomplishments:


Work-Related Skills Acquired:


Name of Hobby, Organization, Club:
 Dates: 


Title/Position (officer/member):
 Elected    (yes/no)

Accomplishments: 


Work-Related Skills Acquired:
 

Name of Hobby, Organization, Club:
 Dates: 


Title/Position (officer/member):
 Elected    (yes/no)

Accomplishments:


Work-Related Skills Acquired:
 

Key words/good words that describe you and your abilities: (dedicated, conscientious, hard-worker, honest, trustworthy, etc.)


Information for References: (You will need at least three people who are not related to you that can be a reference for you such as a teacher, former employer, minister, family friend, etc.) 

Name: 


Title/Occupation:


Address:
Email:


Phone Number:


Name: 


Title/Occupation:


Address:
Email:


Phone Number:


Name: 


Title/Occupation:


Address:
Email:


Phone Number:


Name: 


Title/Occupation:


Address:
Email:


Phone Number:
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