Update Your Résumé

Add new paid and volunteer experience

1. Name and title of employer or supervisor

2. Dates worked

3. Duties and tasks performed

Add new skills acquired

1. Computer skills

2. Foreign languages

3. Carpentry

4. Auto mechanics

5. CPR / First Aide

Add new references

1. Think of adults whom you have built positive relationships within the past year. These adults must be able to speak to your strengths, both personally and professionally

2. Obtain permission to use them as a reference

3. Make sure to have their phone number and job title
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