Employment Application

Name: __________________________________ SS No. __________________ Date ______________

Address: ____________________________________________________________________________

City:________________________________State: _______Zip Code: ___________________________

Phone number: (home)________________________  (Work) __________________________________

Are you 16 years of age or older?:  Yes/No

Are you 18 years of age or older?:  Yes/No

Person to contact in case of an emergency: _________________________________________________

Address ______________________________________________ Phone: ________________________

How did you hear about the job? (Circle one) 

Newspaper ad

Help wanted sign
Came in as customer
   Referred by friend who works here

Do you have any relatives or friends who work here?  Yes/No 
Who _________________________

For what position are you applying? __________________________________________________________

When would you be ready to begin work? _____________________________________________________

How many hours per week do you want to work? Minimum _______________  Maximum ______________

Can you work days? Yes/No

Nights? Yes/No
Weekends? Yes/No

Show the hours each day that you are available to work:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	


Do you have reliable transportation? _________________________________________________________

How long do you anticipate working here? ____________________________________________________

Do you have a food-handler’s card? Yes/No

If you are under 18, do you have the approval of your parent or guardian to work here? Yes/No

During the last seven years, have you ever been convicted of a crime, excluding misdemeanors and traffic violations? Yes/No
If yes, explain ________________________________________________________

______________________________________________________________________________________

A conviction will not necessarily prevent us from hiring you.

Why do you want to work for us?___________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Personal References—other than relatives:

Name: ________________________________________________________ Phone: ___________________

Name: ________________________________________________________ Phone: ___________________

Education

	Last School Attended
	Years Completed
	Course of Study
	GPA

	
	
	
	


Do you plan to continue your schooling? Yes/No 
When: _______________________________________

Work Experience

List most recent first. Include part-time, summer, etc.

	Name and Location 
	Supervisor’s Name/Phone
	From:

To:
	Job Title and Duties
	Wages
	Reason for Leaving

	
	
	From:

To:
	
	
	

	
	
	From:

To:
	
	
	

	
	
	From:

To:
	
	
	


I swear all statements in this application are true and correct, and if any information submitted is false, it shall cause for dismissal. I am advised that an investigative report may be prepared on all information contained herein, and I hereby consent thereto, I am advised and understand I have the right to request a disclosure in writing of the nature and scope of any such investigation. I acknowledge that, if I become employed, I will be free to terminate employment at any time for any reason and this company retains the same rights. 

Signature of the Applicant _________________________________________ Date ___________________

Notice: This company is an Equal Opportunity Employer. Hiring decisions are made on the basis of availability and qualifications without consideration of sex, marital status, race, color, age, creed, national origin, or the presence of non-job-related disabilities. 
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